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MOJOXEHHUE
0 mopsiaKe pa3paGoTKH W MPUHSATHS JOKAJTLHBIX HOPMATHBHBIX NpaBOBBLIX AKTOB
MYHHIHMNAJIbHBIM (101)KeTHOM I0LIKOJIbHBIM o6pa3oBaTe/IbHbIM YUpeKAeHHEM JAeTCKHH caj
Ne 14 MyHHUHTIAILHOI0 00pa30BaHUsA FOPOJ Topsunii Kimoy

1.001mue moJoKeHHs

JNannoe [lonoxeHne O MOPsAAKE pa3pabOTKH M TNPUHATHS JIOKAJIbHBIX HOPMATHUBHBIX
IIPAaBOBBIX AKTOB B MYyHMIIMNATHLHOM GIOKETHOM JOIIKOJIBHOM 00pa3oBaTelbHOM yIPCKACHUN
nerckuii can Neld (manee — Ilonoxenue) pa3paboTaHo B COOTBETCTBUHU ¢ DeiepabHbIM 3aKOHOM
No 273-@3 ot 29.12.2012 «O6 obpasoBanuu B PoccuiCKoH denepaunw» (¢ W3MEHCHUAMH),
Tpynosoro koaekca P® ([anee - TK P®), I'paxnanckoro Konekca PP (nanee - I'K P®), a Takike
YCTaBOM MYHHUIMMAIBHOrO OI0KETHOE JOMIKOJIBHOIO 06pa30BaTENBHOIO YUPEKIEHUS ACTCKUH
canr Nel4 u JpyrdMH HOPMATMBHBIMM INpPABOBBIMU  aKTaMu Poccuiickoii  Denepanuu,
pErIaMeHTUPYIOIMMU  IEATEIbHOCTD opraHusalyii, OCYIIECTBIIAIOMINX 06pa3oBaTeNbHYIO
J€ATEIbHOCTD.

Hacrosimee IlonoxkeHne pa3paboTaHo B LESX pealu3aluy Npaba Ha CaMOCTOSITEIILHOE
co3laHHe HOPMATMBHO-TIPaBOBOM 0asbl A CBOGH JEATENHHOCTH B pPaMmKax MOJHOMOYHH,
OTHECEHHBIX 3aKOHOIATeNbCcTBOM Poccuiickod denepalvu K KOMIETCHIMN MYHULIAIIAIBHOTO
6IOKETHOE JOIIKOJIBHOrO 00pa30BaTEIbHOrO yYPCKACHUA nerckuit cang Nel4 (mamee —
YupexKaeHue).

ﬂ,aHHOC [TonoxeHue OOMOJIHACT U KOHKpPETU3UPYCT OpsAA0OK U3JaHUSA JIOKAJIBHBIX aKTOB,
ONpEACICHHBIX YcraBoM quemﬂemfm, }’CTaHaBJ'[I/IBaeT €IUHBIC TpCGOBaHI/IH K HOpPMaTHUBHBIM
JTOKAJIbHBIM aKTaM, UX IOATIOTOBKC, O(bOpM.]'ICHI/IIO, IIPUHATHIO, YTBEPIKIACHHIO, BCTYIUIEHHIO B
CUJ1y, BHECCHHUIO W3MEHEHU U OTMEHE, ny6nmcaupm Ha O(bI/IHI/IaJ'IBHOM caure quemneﬂnﬂ.
HeH}IMI/I U 3a7a4aMiy HaCTOAIIEI O [TosmoxxeHus ABIIAIOTCA:

HOPMaTHBHO-TIPABOBOE PETyIMPOBAHNC 06pa3oBaTeNbHBIX OTHOIIEHUH B Y UPEKACHUH;

CO3JaHHUC eJIMHOMN U COrJIaCOBaHHOM CHUCTEMBI JTOKAJIBHBIX HOpPMaTUBHBIX aKTOB

YupexIeHus;



obOecrieucHue IMPpUHIHIIA 3aKOHHOCTHU B HOpMOTBOp‘ICCKOﬁ JACATCIIbHOCTH quexcz[eHHﬂ; —

COBCPIICHCTBOBAHUC IIpOIIECCa MMOATOTOBKH, O(I)OpMJIeHI/ISI, MPUHATHUA U pCain3allii JIOKAJIbHbIX
HOPMATHUBHLIX aKTOB,
JlokanbHbIE aKTbI, COOTBCTCTBYIOIIINEC BCCM Tpe6OBaHI/IHM 3aKOHOJaTCJIbCTBA P(D, SABJIIFOTCA

00s13aTeIbHBIMM K UCITOJITHCHUIO BCEMH Y4aCTHUKaAMHU O6p330BaTCJ'IbHBIX OTHOLLICHUH.

1.0cHOBHBIE BH/bI JIOKAJIbHBIX AKTOB Y UpeKAeHUs

Jlokanvuoii akm YUpekJIeHUS TPEICTaBISET COOOM OCHOBAaHHBIM HAa 3aKOHOJIATEIHCTBE
oHUIIMATIbHBIA MPABOBOW JTIOKYMEHT, NMPUHSITHIA B YCTAHOBJICHHOM TOPSJKE W PETYIUPYIONTUI
OTHOILIEHUS B paMmKax YupexjeHusa. [lepeueHb BUIOB JIOKaJbHBIX aKTOB, PETJIaMEHTUPYIOLIUX
00pa3oBaTeNbHYIO JACITEIHHOCTh, BKIIOUACT B Ce0s MPHUKAa3bl, PEIICHUS, MOJOKCHUS, TpaBuUia,
UHCTPYKIIMU U JPYTrUe NOKYMEHTHI. lIpenacraBieHHBbIN NepeyeHb BUIOB JIOKAJbHBIX aKTOB HE
ABJISICTCS] UCUEPIIBIBAIOIIIUM.

Ycmae Yupexnenus — JIOKQJIbHBIM aKT, Ha OCHOBE KOTOpOT0

neicTByeT obpa3oBarenbHas opranuzamnus. Ero cogepxanue onpenensiercs cT. 25
®denepanbHOro 3akona ot 29.12.2012 Ne 273-03 «O6 obpazoanuu B Poccuiickoit @enepanum.

Ilpuxkaz — JOKaJdbHBIA aKT, W3/aBAa€MbI 3aBEAYIOIIUM JJIsI PEIICHUS OCHOBHBIX H
ONEpaTUBHBIX 3a7a4. B enonpou3BoACTBE BBIICIAIOTCS MPUKA3bl 110 OCHOBHOM AESTEIBHOCTH,
MPUKAa3bl 110 JTUYHOMY COCTaBY.

Pewenue — JIOKaNbHBIA aKT, IPUHUMAEMBIN KOJUIETHAIBHBIMUA OpraHaMy Y UpexICHUs B
HEJSIX pa3pelleHrs Haubojee BaXKHBIX BOIPOCOB UX JIEATEIbHOCTU. TEKCT pelleHus COCTOUT U3
JBYX YacTeW: KOHCTaTUPYIOIIEH W pacHoOpsAUTENbHOM, paslaelieHHbIX ciaoBoM «PEIINJI»
(«PEIINJIA», «PEIINJIO», «PEIIWJIN»). Tlpm HEoOXOAMMOCTH KOHCTAaTUPYIOIIAs 4YacTh
MOXET COJIEpPXaTh CChUIKA Ha 3aKOHBI M JIpyTMe HOPMATHBHBIE akThl. PacnopsauTenbHas 4acTb
W3JIaraeTcsl MyHKTamMu. PemeHus MoryT coaepkaTh NPUIIOKEHUS, CChUIKA HA KOTOPbBIEC JTAeTCs B
COOTBETCTBYIOIIMX  IYHKTaX  pacnopsauTeNbHOM  4yacTh. PemeHuns  NOANMCHIBAIOTCS
IIPEACENATENIEM U CEKPETAPEM KOJUIETHAIBbHOTO OpraHa.

Ilonoscenue — nOKaNbHBIN aKT, YyCTAaHABIMBAKOLIMI TPAaBOBOM CTAaTyC OpraHa yIpaBJICHUS
YupexxaeHrem, Wi OCHOBHBIE TTpaBuJia (MOPSAI0K, poieaypy) peanusanuu JJOY kakoro-nmu6o

U3 CBOMX ITPAaBOMOYMH.

Ilpasuna  —  JOKAIBHBIM AaKT, PENJIAMEHTUPYIOIIHAN OpraHM3alMOHHBIE,
JUCLUTIIIMHAPHBIC, XO35IMCTBEHHBIE U UHBIE CIIELUATIbHBIE CTOPOHBI IEATEIBHOCTU Y UPEXKIACHUS U
€ro pabOTHUKOB, BOCIIMTAHHUKOB M UX POJIUTEINIEH (3aKOHHBIX IPEJCTaBUTENEH).

Hucmpykuyus —  JIOKaJbHBIM aKT, YCTAHABIMBAIOIIMI MOPSAIOK 51

Croco0 OCyIIECTBIEHUS, BBIMOIHEHHS KAKUX-JINOO IEHCTBUI; COBOKYITHOCTh IPABUII
OCYIIIECTBJICHHUS OTIPEICTICHHBIX BUIOB JESITEILHOCTH, MPOBEICHHS pabOT, CIyKeOHOTO
IIOBEJICHUS.

WNHcTpykimeit onpenensroT MpaBoBoi craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH)

paboTHMKA 1O  3aHMMaeMON  JOJDKHOCTH.  VMHCTpYKIUST — CONEPKHUT  MMIIEpATHUBHBIC
(TOBeNUTEINbHBIE, HE IOMYCKAIOIINE BRHIOOPA) HOPMATUBHBIC TIPENTUCAHUSI.

JIOJDKHOCTHBIE MHCTPYKITUH, pa3pabaThiBacT pyKOBOIUTEIh 00pa30BaTEIbHOM OpraHU3alluH.



Yupexnenue UMEET IpyTHeE cnerupuIecKue HOPMAaTHBHBIE JIOKYMEHTHI,
PETYIUPYIONMEOTHOIICHUSIBCEPeoOpa30BaHUS MITMKOHKPETU3UPYIOIUEOKYMEHTHI, YKa3aHHBIC
B HACTOSIIIEM ITYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCJIOBUW JIESITEIBHOCTH JETCKOTO Caja:
npaBWia, pacHucaHus, IUIaHbl, T'padUKH, MUKIOTPAMMBI, MPOTPAMMBbI, MOPSIKU, MPOTOKOJIBI,
nacrnopra.

HOI‘OBOPBI W HHBIC COIJIAICHHA, KOTOPLIC H3OAIOTCA quexcz[eHI/IeM HC CIHWHOJIHNYHO, a
IMyTEM COIJIaCOBAHHA C MHBIMH JIMIIaMH, BBICTYIIAIOIIUMHU B HHUX, B KAYCCTBC CaMOCTOSITEJIbHOM
CTOPOHBI (HaanMep, TPYAOBBLIC JOT'OBOPLI U T.I[.) HC ABJIAOTCA JIOKAJIBHBIMHM dKTaMU.

2.TTopsioK MOATOTOBKH JIOKAJIBHOT0 aKTa

I/IHI/IHI/IaTOPOM IIOATOTOBKH JIOKAJIBHBIX HOPMATUBHBIX AKTOB MOI'YT OBITh:

— Y4YpEAUTEIb;

3aBEAYIOIIUN Y YPEKICHUEM;

YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHHH.
IIpn wn3nanun JIOKAJIbHOTO aKTa 3aBEAYIOILIUN PYKOBOJICTBYETCS
NPUHIUIIAMH 3aKOHHOCTH, 0OOCHOBAaHHOCTH, AEMOKPAaTU3Ma U CUCTEMHOCTH.
OcHoBaHMEM I TOATOTOBKH JIOK&JIBHOTO aKTa MOTYT SBJIATBCS H3MEHEHHUS B
3akoHogaTesbeTBe PD (BHECEeHME M3MEHEHUH, N3/JaHUE HOBBIX HOPMATUBHBIX IPABOBBIX aKTOB).
[TpoexT 10KaJIbHOr0O HOPMATHUBHOI'O aKTa FOTOBUTCS OTJCJIbHBIM PAOOTHUKOM MJIM IPYHIION
PabOTHHUKOB IO MOPYYEHUIO 3aBEYIOLIETO.

IloaroroBka J1I0KajabHOTO HOPMATHBHOI'O dKTa BKJIKOYACT B cels HN3YyUYCHHC 3aKOHOAATCIIbHBIX

N MHBIX HOPMATHBHBIX AKTOB, JIOKAJIbHBIX HOPMATHBHBIX dKTOB 06p330BaTCHBHOﬁ OpraHu3anuu,

PETIIaMCHTHPYIOIHUX TE€ BOIIPOCHI, KOTOPLIC IMPCAIIOJIAracTCs OTPa3uTh B IIPOCKTC HOBOT'O aKTa, U
Ha 3TOH OCHOBE BBI60p €ro BUJa, COACPKAHHNA U ITPCACTABIICHUC €TO B MMUCbMEHHOM (bopMe.

HOI[FOTOBKa HanOoJIee Ba)KHBIX JTOKAJIbHBIX HOPMATHBHBIX aKTOB JOJI’KHA OCHOBLIBATLCA HA

pe3yJibTaTax aHajii3a OCHOBHBIX CTOPOH JACSATEIBHOCTH Y UPEXKACHUSA, TCHACHIUNA €r0 Pa3BUTHS U
CJIO’KMBILIEHCS CUTYaLINH.

ITo Bompocam npuema Ha paboTy, IEPEBOIOB, YBOJbHEHHUH, MPEIOCTABICHUS OTITYCKOB,
MOONIPEHUHN WUJTM NPUBJICYEHUS COTPYAHUKOB K JUCUUILUIMHAPHON WM MaTePUATBHOMN

OTBETCTBEHHOCTH U3AA0TCA MPUKa3bl, B COOTBETCTBUU ¢ TK PO.

[IpoeKT JIOKaJTbHOTO HOPMATMBHOIO aKTa TOJUIKUT 00s3aTeNbHOW IPOBEPKE Ha
JUTEPATyPHO-CTUIIMCTUYECKYI0 TPAMOTHOCTh M IPABOBOM 3KCHEPTU3E, KOTOPbIE MPOBOAATCA
VYypexaeHueM caMOCTOSITENBHO.

[TpoeKT J0KaIbHOIO HOPMATUBHOI'O aKTa MOKET ObITh MPEJCTaBICH Ha OOCYKJIEHUE MyTeM
HAIpPAaBJICHUS MPOEKTa 3aMHTEPECOBAHHBIM JIMLIaM, IIPOBEJIEHUSI COOTBETCTBYIOLLErO COOpaHus ¢
KOJUIEKTUBHBIM OOCY’KJIEHUEM TMPOEKTa JIOKAJIbHOIO HOPMAaTUBHOIO akra W T.A. B ciydae
COIJIaCOBAHMSI NPOEKTA JIOKAJIBHOTO akTa Ha HeM npocTasisercs Buza « COI'JTACOBAHOY.

[Topsinok MHpUHATHSA JIOKAJIbHBIX AKTOB YCTAHABIMBACTCS YCTaBOM YUpEXKIEHUS:
YKa3bIBAIOTCSI KBOPYM C II€JIbIO YCTAHOBJIEHUSI IPAaBOMOYHOCTH OpraHa camoympaBiieHus1, popma
U TOpSAOK TrojiocoBaHus. Jlisi BBeJeHUS B JIEHCTBUE JIOKAJbHOTO aKTa HW3JIaeTCs MpHUKa3



3aBeyomiero. B nmpaBoM BepxHeM yrily JIOKaibHOTO akTa numercs ciaoBo «Y TBEPXKIIEHO» ¢
yKa3aHueM (pamMuiiiyd pyKOBOJIUTEIS, aThl U HOMEpa U3JaHus MprKa3a.

B Vupexaenun co3naroTcsi yCIOBHS JIsi O3HAKOMJICHUSI YYACTHHUKOB 00pa3oBaTEIbHBIX
OTHOIIIGHUHA C JIOKaJbHBIMU akTaMu. O3HAKOMIICHHE MOXET OBITh MPOBEJACHO MO/ IOJAMKCH B
Clyvasx, MpeyCMOTPEHHBIX HOPMATUBHBIMHU JTIOKYMEHTaMH, MO0 pa3MeIIeH B 00IIeI0CTyTHOM
Mecte (MH(POPMALMOHHBIA CTEHJ JCTCKOro cajna, OQUIHUAIBHBIA CaWT  JOIIKOJBHOTO
00pa30oBaTENbHOIO YUPEKACHHUS).

N3meHeHusl B IOKaJIbHBINA aKT BHOCSATCS TIO MEpE HEOOXOTUMOCTH.

3.lokyMeHTaIbHOE O(popMiIeHHE
JlokanpHBIM aKT AOJKEH OBITh MOKyMEHTalbHO odopmieH. CTpyKTypa JOKaJbHOTO aKTa
JIOJDKHA 00€CTICYUTh JIOTHYECKOE PAa3BUTHE TEMbI PABOBOTO PETyJIUPOBAHUS.

O6mue TpeboBanms K 0(HOPMIICHHIO JTOKATBHBIX aKTOB BKITIOYAIOT CIIEAYIOINE TTOTOKEHUS:

— JlokanpHBIN aKT AOJDKCH COACPKATh HAMMCHOBAHUC JIOKAJIBHOTO aKTa WU JaTy U3JaHUA. —
Ecan Tpe6yeTc;1 Pa3bACHCHHUC ueneﬁ N MOTHBOB IIPHHATHUA JOKAJIbHOI'O aKTa, TO HCO6XOI[I/IMa

BCTYIUTEIbHAS YaCTh — MIpeamMOya.

HopmaTtuBHble mnpennucanuss o(QOpMISIOTCS BHAEC IYHKTOB, KOTOPbIE HYMEPYIOTCS

apaOckuMu mH(paMu C TOYKOH M 3aroJIOBKOB HE MUMEIOT. [IyHKTBI MOTYT mojpa3fensiThCs Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HyMEpaluio. 3HAaUUTEIbHbIE 10
00BbeMy JIOKaJbHBIE aKThl MOTYT JAETUTHCS Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS pPUMCKUMHU U paMu
Y UMEIOT 3ar0JIOBKHU.

— Eciu B JIOKanbHOM akTe MNPUBOAATCS TaONMMIbL, IpaUKH, KapThl, CXEMbl, TO OHH
OoQOpMIISIIOTCS B BUJE MPUIOKEHHUI, @ COOTBETCTBYIOLIME MYHKTHI JIOKAJBHOTO aKTa JOJKHBI
UMETbh CCBUIKH HA 3TU MTPUIIOKEHHUS.

— JlokaJIbHBII HOPMATHBHBIA AKT M3J1AaracTcs Ha rOCydapCTBEHHOM s3bike PD u noimkeH

COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

B nokanbHBIX HOPMATHUBHBIX aKTaxX MJAaroTCA OHNPCACICHHA BBOIHMMBIX HOPUINYICCKUX,

TCXHUYCCKUX U JPYTHUX CICHOHUAJIBHBIX TCPMHHOB, €CJIM OHH HC SBJIAIOTCA 06HIGI/I3B€CTHI)IMI/I u
HCyr[0Tp€6H5{CMBIMI/I B 3aKOHOJaTeIbCcTBE PO n PETHOHAIIBHOM 3aKOHOJATCIILCTBE.

4.0OCHOBHbIE TpCﬁOBaHI/Iﬂ K JIOKAJIbHBIM HOPMAaTHBHBIM aKTaM

Cpenu JOKadbHBIX HOPMATHUBHBIX aKTOB 0Opa30BaTEbHOM OpraHU3alMd BBICHIYIO
IOPUIMYECKYIO CUly uMeeT Ycemae. 1lodToMy, IpUHHMaeMble B YUPEXKACHUU JIOKAIbHBIE
HOPMATHUBHBIE aKThl, HE JIOJKHBI IPOTUBOPEUYUTH €TI0 Y CTaBY.

[Ipy moAroTOBKE JIOKAIBHBIX HOPMATUBHBIX aKTOB, PETYJIUPYIOIIUX COLMAIBHO- TPYI0BbIE
OTHOUIEHMSI (HallpuMep, KOJUIEKTUBHBINA JOTOBOP, MPaBUJia BHYTPEHHErO paclopsiaKa u Jip.)
clenyeT pyKOBOACTBOBATHCS PEKOMEHAALUAMHU O HUX.

szoafceuue, npaeunia, uncmpykyuu JOJIKHBI COACPKATH CICAYIOIIHC 00s13aTeNbHBIC

PCKBU3UTEHI:



O0o3HaueHue BHUJIa JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €ro HAaMMCHOBAHMUC,

rpudbl: TPUHSTO, YTBEPHKACHO, COTIACOBAHO;

TCKCT, COOTBGTCTBYIOHII/If/'I €0 HAUMCHOBAHUHIO.

IHlocmanoenenue 10IXHO COACPKATh CICAYIOIIUC 00s13aTeNIbHEIC PCKBU3UTHI:

O06o3HaueHue BHJa JIOKAJIBHOT'O HOPMATHUBHOI'O aKTa, €TO0O HANMCHOBAHMC,

— MecTo 1 1aTy npuHATHUS;
TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHUIO;

JOJDKHOCTB, (baMI/IJ'II/IIO, HMHHUIHUAJIbI U MIOAINCH JIMIA, BBIHCCIICTIO ITOCTAHOBJICHHUC,
— OTTHUCK IICYAaTH.

Pewenusa NOMKHBI COJEPKATH CIEYIONTNE 0053aTeTbHBIC PEKBU3UTHI:

O603Ha4yeHne BUAa JOKAIbHOTO HOPMAaTUBHOTO aKTa;
— MecTo 1 1aTy NpUHATUS;

— TEKCT;

JOJI2KHOCTB, (baMI/IJ'H/IIO, WHUIUAJIBI U TOAIINCH JIMIA, IIPUHABIICTO PCHICHUC,
— OTTHCK II€YaTH.

Hpuk’a&‘bl u pacnopsicenusa N10JKHBI COACPIKATE CICOYIOINC 00s3aTeIbHEBIE PEKBU3UTLI:

O6o03HaueHre BU/Ia JIOKAJTbHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;
— MecTo U AaTy OpUHSATHS;

Perucrpannonnsiii Homep;
— TEKCT;

JOJDKHOCTD, (baMI/IJ'II/IIO, HMHHIIKAJIbI u oAU Ch PYKOBOOUTCIIA

00pa3oBaTeIbHOI OpraHU3aIH.
[IprKasbl ¥ pacOPSHKSHHUS BBITTOTHSIOTCS Ha OJIaHKE Y UpEKICHUSI.

IIpomokonst u akmal JOIKHBI COIEPKATH CIEAYIONIUE 00s3aTeNIbHBIC PEKBU3UTHI:

O603Ha4yeHne BUa JOKAJIbHOTO HOPMAaTUBHOIO aKTa;
— MecTo u 1aTy NpUHATHS;

— HOMED;

CIIUCOK IPUCYTCTBYIOLLHUX;
— TEKCT, COJICPKAIIUI TOBECTKY JHS, OITMCAHUE X014, TOPSAKA U IPOLIETYPhl COBEPIIAEMBIX
OTIpE/IeTICHHBIX (FOPUINYECKH 3HAYNMBIX ) ICUCTBUH TMOO0 OTCYTCTBUE OIMPEIEICHHBIX (PaKTOB; —

JOJDKHOCTB, (1)aMI/IJII/IIO, HMHHUIYAJIbI U ITIOAIIUCH JIUIa (J'II/II_[), COCTAaBUBIIHNX WJIX ITPUHWMABIINX

y4acTUC B COCTABJICHUU ITPOTOKOJIA UJIN aKTaA.



Memoouueckue pekomenoayuu JIOJDKHBI COACPXaTh CIEAYyIOIHE 00s3aTeIbHBIE

PCKBU3UTHI:

— O0o3HayeHUE BH/IA JJOKAJILHOTO HOPMAaTUBHOI'O aKTa, €0 HAMMECHOBAHHUE;
— MecTo u 1aty npuHsSTUS,
— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO M COJIEP KAINi YKa3aHUe Ha BUJ,

HAaVMEHOBAHUE U ATy MPUHATHS NPABWI UM MHCTPYKLNNA, HOPMBI KOTOPBIX Pa3bsACHSIOTCS,

KOHKPCTU3HPYIOTCA WIIN ACTAIU3ZUPYIOTCA MCTOANYICCKNMU PCKOMCHIAIUAMU

JOJIDKHOCTB, q)aMI/IJ'II/ISI, HMHHUIKMAJIblI JIUIA (J'H/II_I), COCTaBUBIINX MCTOAHUYCCKUC

PEKOMEHIAIUH.

Ilpozpammut u naansl TOTHKHBI COACPKATD CIICAYIONIUE 0053aTCIbHBIC PEKBU3UTHI:

— OO6o3HaueHre BUa JIOKAJIbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MecTo u 1aTa npuHATHSA;

— TekcT JI0KaJIbHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINN €r0 HAUMEHOBAHHUIO.
Jonxcnocmnas uncmpykyus pabOTHHUKA OJDKHA COJIEPKATh CIEIYIONINE Pa3aeibl:

— OO1IMe MoJI0KEHHMS;

— OCHOBHBIE 33/1a4M, TTPaBa, MPEI0CTaBIsIeMble pAOOTHUKY U €r0 0053aHHOCTH;

— B3aHUMO/ICHCTBUS,

OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOE W HECBOEBPEMEHHOE BBIMOJHEHUE (HEHCIIOJIHEHHE)
00s13aHHOCTEH, IPETyCMOTPEHHBIX JIOJDKHOCTHOW MHCTPYKIIHEH;

— TpeOOBaHUS K paOOTHUKY.

S.I1opAAOK NPUHATHSA U YTBEP:KICHHUS JTOKAJIbHOI0 HOPMATHBHOI'0 AKTA
JlokanpHBII HOPMATUBHBIA AaKT, MNPOLICAIINA NPOLEAYPY COIJACOBAHUSA, MOIJIEKUT
IIPUHATHIO U YTBEPKICHHUIO 3aBEIYIOIIHUM B COOTBETCTBUU C Y CTaBOM Y UPEKICHHUS.
JlokanpHbIE HOPMATHUBHBIE aKThl Y UPEKACHUS MOTYT IPUHUMATHCS pyKoBoauTenem, O0mum
cobOpaHueM KojuiekTuBa, [legarornueckum CoBeToM.
IIpy npuHATUM  JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, 3aTparuBarOLIUX
IIpaBa BOCIIUTAHHUKOB, YUUTHIBACTCS MHEHHE COBETa pPOIUTENEH.

He moajyickaT MPHUMCHCHHIO JIOKAJIBHBIC HOPMATUBHBLIC AKTBI, YXYAIIAIOIIWC ITOJIOKCHUC
Y4aCTHHUKOB 06p&30BaTeHLHBIX OTHOILICHUH IIO CpaBHCHHUIO C TPYAOBBIM 3aKOHOAATCIBCTBOM,
KOJUICKTUBHBIM  OOTOBOPOM, COTJIAICHUAMHU, a TAKIKC JIOKAJIbHBIC aKTbl, IIPUHATBIC C
HapYHICHUCM ITIOPAAKA YUCTa MHCHUSA IMIPCACTABUTCIILHOI'O OpraHa.

[Ipomieamumii npoueaypy HNPUHATHSA JOKAIbHBIA HOPMATHUBHBIM AaKT YTBEPXKIACTCS
pykoBonuTeneM oOpa3zoBaTenbHONW opraHu3anuu. DakT yTBEpKIAeHUs 0(hOpMIIIEeTCS MPUKA30M
3aBenytomiero JJOY, 3aBepeHHbIN MOIMUCHIO.



JlokasbHBII HOPMATUBHBIM AaKT BCTYyNAaeT B CHJIy C MOMEHTA, YKa3aHHOIO B HEM, 10O, B
Clly4ae OTCYTCTBUsA TAKOI'O YKAa3aHHWs, 10 MUCTCUYCHWM / KaJCHIAPHBIX JHEU C NaTbl NPUHATHS
JAHHOTO JIOKAJBbHOIO HOPMATMBHOIO akTa. /laToi NpUHATHS JIOKAJIbHOIO HOPMATHMBHOIO aKTa,
TPeOYIOIIEro YTBEPKACHHS 3aBEAYIOIIUM Y UpEKICHUEM, SBIISIETCS JaTa TAKOTO YTBEPKIACHHUS.

[Tocne yTBepk1eHHS IOKAIBHOIO HOPMATUBHOTO aKTa IMMPOBOJUTCS IPOLETypa
O3HAKOMJICHUS c HUM YYaCTHHUKOB O0Opa30OBaTEIbHBIX OTHOILIEHUH, HA  KOTOPBIX

PacCIpOCTPAHSIFOTCS TIOJIOKEHUS JTAHHOTO JIOKATHbHOTO HOPMATHBHOTO aKTa.
Y TBepKIACHHBIN JIOKaNbHBIA aKT  (IOJIOXKEHUE) TIOJIJIEKHUT
OImyOJIMKOBaHWIO  Ha ouIManbHOM caiiTe YupexneHus B TeueHue 10 (mecsatu) pabounx

JTHEM.

6.ITopsinok BHeceHHsI U3MEHEHUS U JOMOJHEHUH B JIOKAJTbHbIE AKThI
B neiicTByromme JOKaJIbHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHUS M JIOTIOJHEHHUS.
[IpenoxxeHne 0 BHECEHUH M3MEHEHUM MOXKET MCXOJUTh OT JH0OOTO OpraHa W JIMIla, KOTOPBIH,
cornacHo HactosimeMmy [lonokeHHnro, IMEET MPaBO CTAaBUTh BOMPOC O pa3pabOTKe U MPUHITHU
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIMOO yTBEPXKAATh 3TOT JOKYMEHT.

[Topsinok BHECEHMS M3MCHECHUN W JIOMOJIHEHUH B JIOKAJIbHBIC aKThl OMPEICIISICTCS B CAMUX
JOKAJBbHBIX aKTaX. B OCTampHBIX CIIydasx W3MCHEHUS W JIOTIONHECHHUS OCYIICCTBISIOTCS B
CIIC/TYIOIIEM TTOPSIIKE:

— BHECCHHE HM3MCHCHHUU H JIOHOJ'IHCHI/Iﬁ OCYHICCTBIISICTCA B IOPAAKE, YCTAHOBJICHHOM B
JIOKAJIbHOM HOPMATHBHOM aKTC, HA OCHOBAHHH KOTOPOI'O BHOCATCSA U3MCHCHUA,

— W3MCHCHUS U JOMOJHEHHUS B JIOKAJIBHBIC aKThI: IIOJI0KECHHS, IPUHATHIC 0€3 COrIacoBaHUs C
OpraHoM yIpaBlieHUsI (caMOympaBlIeHHs), TMpaBUjia, HHCTPYKIHMH, MPOTpaMMBbl, IUIAHBI,
IIOCTAHOBJICHUS, PELICHUs, NPHUKa3bl U PACHOPSKEHUs, BHOCATCS IMYTEM M3JaHUS IIpUKa3a
3aBEIYIOLIET0 O BHECEHUHU U3MEHECHHUI WU JOTIOJIHEHUI B JIOKAJIbHBIA HOPMATHUBHBIN AKT;

— HW3MCHEHUsS] WU JOMNOJIHEHUS B TOJIOKECHUS, MPHUHATHIC MOCJE COIVIACOBAHMS, BHOCSATCS
MyTEM M3AaHUA MPUKa3a 3aBEAYIOLIET0 YUPEKICHUEM O BHECEHUH U3MEHEHUN WM JIOTTOJIHEHHMN
B JIOKJIBHBIN aKT C MIPEABAPUTEIBHBIM MOJIYYEHHEM OT HETO COTJIACHS.

W3meHeHns M JONOJHEHUs K JIOKaJbHOMY aKTy BCTYHAalOT B CHJIy C AaThl, YKa3aHHOM B
IIPMKa3¢ O BHECCHUM W3MEHEHUM WM JOINOJHEHUM K JIOKaJbHOMY HOPMAaTUBHOMY akTy, a B
Cly4ae OTCYTCTBHMS yKa3aHUs B HEM JaTbl — IO HWCTCUCHHUIO 7/ KAJICHIAPHBIX JHEW C JaThl
BCTYIIJICHUS [IPUKA3a O BHECEHUH U3MEHEHUN WM JOIOJHEHUHN K JIOKAIIBHOMY aKTy B CHILY.

H3MeHeHus u JAOIIOJIHCHHNA B IIPCAINIMCAHUA H Tpe6OBaHI/ISI, IIPOTOKOJIBI MW  aKTHhI,
MCTOANYCCKHUEC PCKOMCHAAIWH, AKThI O NMPHU3HAHWUHW JIOKAJIBHBIX 4AKTOB YTPATUBIIWMMHU CHUITY, HC
BHOCATCHA.

7.0TBETCTBEHHOCTD

3a HEWCNOJHEHWE WM HEHaJJIeKallee HCIOJHEeHUEe TpeOOBaHMM, YCTAaHOBJIICHHBIX B
JIOKAJBHBIX aKTaX YUpEeXIEHUs, COTPYJAHUKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
YcraBoM, TpyA0BbIM KojekcoM Poccuiickon denepannu.



3a HEMCIOJTHEHNE WIIM HEeHAJIe)KaIlee UCIIOIHEHNE 00513aHHOCTEH, YCTAHOBICHHBIX JaHHBIM
[Tonoxenunem, pabOTHUKU JAETCKOTO Caja, yU4aCTBYIOIIUE B pa3pabOTKe JIOKATbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JACHCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIHCTBOM.

8./leiicTBHE JIOKAJIBHBIX AKTOB

JlokanbHbIE aKTHl YUpEeKICHHUS AEUCTBYIOT TOJIBKO B ITpeaeiaxX JOMIKOIbHOTO
00pa30BaTEIBHOTO YUPEKIACHUS M HE MOTYT PETYJIUPOBATH OTHOIICHHUS, CKJIA IbIBAIOIINECS BHE
o0pa3oBaTeIbHON OpraHU3auy.

JlokanpHbIe aKThl YUPEXKACHUS yTPAuUBalOT CUIy (TIOJHOCTHIO WM B OTACIBHOM 4acTH) B

CIEIYIOLINX CITyYasx:

Berymienne B cuity akrta, NPU3HAIOLIErO JAaHHBIN JIOKAJIBHBIA aKT YTPATUBIIUM CHILY;

BCTyrIJ'IeHI/Ie B CHIIy JIOKAJIbHOI'O aKTa OoubIIeH IOpH,[[H‘{eCKOﬁ CUJIbl, HOPMbI KOTOPOTO
IMPOTHUBOPECYAT MOJOKCHUAM JAHHOTO JIOKAJIBHOT'O aKTa,

— IPU3HAHUC CYIOM HJIN UHBIM YIIOJTHOMOYCHHBIM OpPraHoM FOCYIIapCTBeHHOﬁ BJIaCTHU

JJOKaJIBHOI'O aKTa y‘{pe)KI[eHI/IH, IIPpOTHUBOpCUYAIIUM Z[eﬁCTBYIOHICMy 3dKOHOAATCIILCTBY.

JlokanpHBIN aKT, yTPATUBIINKI CUILY, HE TTOJJIEKUT UCIIOTHEHUIO.

9. 3akaounTeLHbIEC MOJIOKEHUS

Hacrosimee_Ilosnoxenue sBIsSETCS JOKAaIbHBIM HOPMAaTUBHBIM aKTOM, MPUHUMAETCS Ha
[Tenarornueckom CoBeTe U yTBepKaaeTcs (JinOo BBOAUTCA B JCHCTBUE) MPUKA30M 3aBEYIOLIETO
YupexaeHuem.

Bce u3menenus u nonogHeHus, BHOCHUMbIE B HacTosee [lonoxxenne, opopMistoTes B
MUCbMEHHOM dhopme B COOTBETCTBUU JIEVCTBYIOIINM
3aKOHOJATEILCTBOM Poccuiickon @enepanuu.

IlonoxeHne NPUHUMAETCS HA HEONPENEICHHBIM CPOK. l3MeHeHuss W JONOJHEHHs K
[TonoxeHnto NpUHUMAIOTCS B OpsAAKE, pexycMoTpeHHoM I1. 10. 1. HacTostero [Tonoxenus.
[Tocne npunstus [lonoxenust (WM KW3MEHEHHM M JOMOJHEHUN OTAENbHBIX MYHKTOB U

pazzienoB) B HOBOM peAaKuy NpeblayIiasi peakiys aBTOMaTHYECKH YTPAaunBaeT CUITY.


https://ohrana-tryda.com/node/3975
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